
 
 

The National Confidential Enquiry into Patient Outcome and Death (NCEPOD) 
commenced work in 1988 and publishes reports to promote improvements the 
healthcare provided to adults and children. 
 

NCEPOD CLINICAL CO-ORDINATOR VACANCY 
GENERAL PRACTITIONER 

1 session (PA) per week or equivalent (secondment) 
  
Applications are sought from general practitioners who would like to be actively 
involved in leading confidential enquiries to improve patient care for adults and 
children, across integrated primary and secondary/tertiary care pathways.  
 
As examples, but not exclusively, tasks would include: 

 Developing study protocols and questionnaires  
 Chairing meetings of clinicians reviewing case notes 
 Report writing 
 Presentation of findings  

 

This secondment position would be for one year initially, and renewable on an 
annual basis thereafter.  
 
The successful candidate will be asked to attend the NCEPOD office in London once 
per week for half a day or twice per month for one day, to be agreed. 
 
The successful candidate will not be directly employed by NCEPOD so will need to be 
in active NHS healthcare employment so that the sessions attended can be 
reimbursed via their NHS Practice. However, all travel expenses will be directly 
reimbursed to the successful applicant. 
 
A job description and person specification is attached here or can be downloaded 
from the NCEPOD website http://www.ncepod.org.uk/vacancies.htm - there is also a 
vacancy for a General Practitioner to join the Board of Trustees of NCEPOD which 
may be of interest. 
 
Informal discussions about the role are welcome - please contact Dr Marisa Mason, 
Chief Executive on 020 7251 9060 or e-mail mmason@ncepod.org.uk  
 
Applications are by submission of a short, relevant CV and a brief cover letter 
summarising your interest in, and suitability for, the role.  
 
Closing date for applications is 5.00pm Monday 13th January 2020. 
 
NCEPOD is committed to equal opportunities. 
Registered charity number: 1075588 
Company limited by guarantee in England and Wales: 3019382 
 



 
CLINICAL CO-ORDINATOR – GENERAL PRACTITIONER 
JOB DESCRIPTION 
 
The National Confidential Enquiry into Patient Outcome and Death (NCEPOD) is 
commissioned by the Healthcare Quality Improvement Partnership (HQIP) to 
undertake Clinical Outcome Review Programmes (Confidential Enquiries) into Child 
and Adult healthcare services. For more information please see www.ncepod.org.uk  
 
Current studies include: 

 Transition to adult services 
 Epilepsy morbidity and mortality 
 Dysphagia in Parkinson’s Disease 
 Physical healthcare in mental heal hospitals 

 
These studies continue from the 50 reports published to date over the last 30 years. 
In addition two new studies are about to be chosen for next year, so there is a great 
deal of variety to the role. 
 
NCEPOD already has a core team of Clinical Co-ordinators seconded from hospitals 
around the UK, covering medicine, surgery, anaesthesia, psychiatry, interventional 
radiology and paediatrics. However, we are increasingly aware that the work of 
NCEPOD is including primary care and it is therefore important that general practice 
is represented on this group. 
 
Applicants do not need to have an academic background, NCEPOD does not 
undertake audit nor research but uses a strong qualitative approach to data 
collection which includes peer review, and thematic analysis of qualitative and 
quantitative data, collected from clinicians and service users. Multidisciplinary input 
from start to finish drives and delivers the final report and recommendations. 
 
Applications are welcomed from clinicians who have a ‘common sense’ approach to 
healthcare, a passion to improve it by knowing what can work well, but also 
understanding the challenges to deliver it. 
 
You will always work with an existing NCEPOD Clinical Co-ordinator and each project 
is supported by a non-clinical team. The bullets below summarise the main tasks you 
would be involved with. 
 
Study design, data analysis and review 
 
1. To co-lead a project with an existing NCEPOD Clinical Co-ordinator. 

 
2. To develop study protocols in conjunction with the NCEPOD Study Advisory 

Group (a topic specific group of multidisciplinary clinicians and service users 
who determine what areas of care should be reviewed) and the NCEPOD 
non-clinical staff. 



 
 
 

3. To organise and chair meetings of case reviewers (clinicians appointed to 
assess the case notes and associated questionnaires leading to the peer 
review and themed analysis) and to document the findings of these meetings. 

 
 

4. To participate in planning the report style and content and to write sections 
of the report in conjunction with the other clinical co-ordinator and the non-
clinical staff 

 
Communication 
 
5. To give presentations about NCEPOD and the study to clinical and other 

audiences. 
 

 

6. To help publicise and disseminate the report findings in journals and 
elsewhere. 

 
General 
 
Clinical Co-ordinators are accountable to the NCEPOD Steering Group via its Chair 
and will be required to attend meetings of the NCEPOD Steering Group as an ex 
officio member, twice per year (spring and autumn). 
 
 
 
 
 



 
CLINICAL CO-ORDINATOR 
PERSON SPECIFICATION 
 
 ESSENTIAL DESIRABLE 
Professional 
qualifications 

 Member of a relevant College; fully 
registered with the GMC, 
Nursing/Midwifery Council or 
equivalent 

 Higher degree or other 
postgraduate 
qualification 

Experience  In current practice at an NHS 
consultant level (or equivalent)  

 

Knowledge  Evidence of on-going CPD  
Teaching   Commitment to 

teaching of 
undergraduates and 
postgraduates 

 Evidence of formal 
lecturing 

Research & 
publications 

  Books and/or papers 

Personal skills  Ability to work as part of a team 
 Good communicator with all 

healthcare professionals, non-
clinical staff and lay colleagues 

 Passionate about improving the 
healthcare provided to patients 
across primary and secondary care 

 Proven written and 
public speaking skills 

Management   Experience of 
management in 
relation to the 
provision of a quality 
clinical service 

Quality 
improvement 

 Awareness of current issues in 
quality improvement and clinical 
audit 

 Evidence of involvement in QI 
initiatives at a local, regional or 
national level 

 Desire to improve integrated care 
pathways 

 Experience with 
NCEPOD as a case 
reviewer 

 Experience of planning 
and implementing 
quality improvement 
projects 

 
 
 
 
 


